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Appendix 14
SAMPLE 

DISTINGUISHED GUEST 
INVITATION LETTER










20 June 2005
«Rank» «FirstName_MI» «LastName»
«Title» «Company»
«Street» 

«City»  «ST»    «Zip»
Dear «Rank» «LastName»:


The National Guard Association of the United States (NGAUS) will hold its 127th General Conference in Honolulu, Hawaii, from September 17 through September 19, 2005.  The theme of the conference is “The National Guard:  Still Meeting the Threat”.  We expect to host more than 4000 attendees from the National Guard, the Department of Defense, and Industry.


On behalf of NGAUS, I cordially invite you to be a Distinguished Guest at the 127th General Conference.  As a Distinguished Guest, NGAUS provides you with complimentary registration and access to the Distinguished Guest lounge at the Hawaii Convention Center.  The registration covers admittance to the official NGAUS conference activities: the business sessions, the Governor’s Reception and the States Dinner, which concludes the conference on the evening of September 19.  NGAUS has reserved a block of rooms at the Sheraton Waikiki (Conference Host hotel) and The Royal Hawaiian hotels for our Distinguished Guests.


The NGAUS website, www.ngaus2005.com, contains a preliminary schedule of events.   


If you wish to accept this invitation, please complete the enclosed Distinguished Guest registration form and send it to Ms. Loretta Fills by August 15.  A credit card is necessary to secure all hotel reservations; a credit card or check is required to pay for additional registrants - $125 per attendee, and for any of the optional events listed on the registration form.  Travel, hotel, and incidental expenses are your own responsibility.

Stephen M. Koper

Brigadier General (Ret.), USAF
President
