	Quantity  Needed
	Item Needed
	Equipment

	6 Rolls
	3 Inch Clear Packing Tape
	2 Dispensers

	4 Rolls
	3M ¾ Inch Scotch Magic Tape
	2 Dispensers

	1 Box (1 dozen per box)
	Yellow Highlighters
	

	24 each
	Pens
	

	24 each
	Pencils
	

	12 each
	Magic Markers (Black)
	

	12 each
	Magic Markers (Red)
	

	12 boxes
	Paper Clips (medium)
	

	12 boxes
	Paper Clips (small)
	

	1 box
	Rubber Bands (small)
	

	1 box
	Rubber Bands (large)
	

	2 boxes
	Staples
	2 Staplers

	2 Each
	
	2 3-Hole Punchers

	15 Each
	Yellow Pads
	

	1 Box
	Manila Folders
	

	1 Box (Black)
	Pocket Folders
	

	12 Each
	Self-Stick Note Pads
	

	3 Boxes
	Computer Discs (Maxwell IBM) compatible/formatted
	

	1 Package
	NGAUS Letterhead
	

	1 Box
	NGAUS Envelopes
	

	1 Box
	AGAUS Letterhead
	

	1 Box
	AGAUS Envelopes
	

	1 Box
	Copier Paper (8 ½ x11)
	

	3 Packages
	Copier Paper (8 ½ x 14)
	

	1 Pair
	Scissors
	

	1
	Gavel
	

	1 Box
	Sheet Protectors
	

	
	Ring Binders
	

	
	Self-stick pads
	

	
	Message pads
	

	1 box each
	Binder Clips
	Small, medium & large

	1 roll
	Masking tape
	

	1 box
	Felt tip markers
	Red (fine)

	
	Ruler
	

	1 box
	Pink Highlighters
	

	3 bottles
	White out
	

	1 box
	Sharpie Markers
	Fine

	3 each
	Post-it  Flags
	

	1 Box
	Fountain Pens
	

	4 each color/Blk & white
	Cartridges for printers
	

	2 each
	6’ power strips
	

	2 each
	9’ power strips
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